
TIME AND EFFORT REPORTING

Grant Project ______________________________________________	 Grant Period ____________________________

Employee Name ____________________________________________	 Position Title ____________________________ 

Percentage of Time Assigned to Grant Project _____________________	Reporting Period Dates ____________________

DATE TASKS HOURS

37.5

37.5

37.5

37.5

37.5

Total Hours _________

_______________________________________________	 _____________________________________________
Employee Signature						      Immediate Supervisor

0111624 NEW 18267
Southwest Tennessee Community College is an AA/EEO employer and does not discriminate on the basis of race, color, national origin, sex, disability or age in its program and activities. The following person has been 

designated to handle inquiries regarding the non-discrimination policies: Executive Director of Human Resources and Affirmative Action, 737 Union Avenue, Memphis, TN 38103, (901) 333-5760.


