Southwest Tennessee Community College
Purchasing Department
Minimum General Bid Conditions

1. PREPARATION AND SUBMISSION OF BID.
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Fafnrem:xanﬁnemydmwhggspeciﬁaﬁons,mhstucﬁomwﬂlbeaﬂubidda’sﬁsh

BID SUBMITTAL / SIGNATURE: Bidsha]lgivethefuﬂnamcandbusiuesaddrmofthcbidder. If the
bidd:risacorporaﬁomﬂ::nmeshaﬂbcshbdasﬁisin-tbecorpmchaﬁm Bidsmnstbesignedininkby
the bidder's authorized agent. Unsigned bids will be rejected. Bids are to be sealed and the outside of the
envelope is to reference the bid number. Thspersonsig:ingthebidmnstshowhistiﬂe,mdifréqucstedby'ﬂm
institution, mmst furnish satisfactory proof of his crhermﬂmﬁtytobindhx’sorhueompanyincomm. Bidder
understands that by submitting a bid with an autharized si ,itshaﬂconsﬁnneanoﬁntoﬂninsﬁnﬁon_
Bids must be typewritten or in ink; otherwise they may not be considered. Purchase orders will be jssned to the
firm name appearing on the bid. -
Bidsaretoberacefvedinﬂ::locaﬁond&signatedoﬁthcbidnolamrthanﬂleweciﬁcddatemdﬁme, Lats bids
will NOT be opened or considered. :

No erasores permitted. Ecorsmybemssedouiandcon'ecﬁansprintedhinkoptypewrmm' ;

and mmst be inifialed in ink by person signing bid. e
Dimmtso&aﬂ:m'The'or‘Cash’oﬁ'aedsboﬂdbedeductedﬁumﬂ:emitpﬁc&

Specifications: Rcfmccmavﬁlabhspedﬁcaﬁmsshaﬂbemfﬁcmmmhthetamsofﬂxspedﬁwim
binding on the bidder. Thcuseofthcnmeofamamﬁm,mmyspcgialbnndmmahindmﬁingm
ﬂmdosmtrsﬁd&ebﬁdah&ﬂmmnﬁc&umsp&iﬁcxﬁchmwﬁmﬂym Comparable
prodncbofothamamr&cmrmwmbewndduedfprmfofmmpahbﬂﬂyhmﬁnedhmm Bidders are
reandbmﬁfy&chsﬁmﬂm’sRFQCooﬁhmrwhmcwspedﬁmﬁmmewpmmbe
fz:'randopm.’Aﬂsuggesﬁonsor,objecﬁomshaﬂbemadcinwﬁﬁngandrecefvedbyﬂ:gqucoorma
lmstthree@)woﬂﬁngdzyspﬂormthebidopmﬁngncuﬁclsonwhichmbidsmmbmi:mdmnstbeaqna.l
or superior to that specified. Inﬁ:rmaﬁveandD&crip&veIitzmtmu:Tbebiddanmstshowbmdorm
namesofﬁ:earﬁclsbid,wbcnapplicable.Itshallbetbsrespcnsibﬂityofﬂmmdor,imhdingvmdonwbgsc
prodwtismf:rm@bﬁmjshwiﬂ;thebidmhspedﬁmﬁons,czmlogpag&brochl.rauroﬂ:ada:zaswﬂl
woﬁdcmﬁedumbaﬁsfmdemmhhgﬁequamyudﬁmﬁamlcapabﬂiﬁanfﬁcpmdnmoﬁaﬂ Failars
to provide this data may be considered valid justification for rejection of bid.

Samples: Sampl:sofit:mswhencaﬂedfor,mnstbeﬁmﬁshed&eeofcxpmse,mdifnotdm:-oyedwﬂ],upm
vmr'srequstwithintm(w)daysofbidopcning,bemmedai&:ebiddtr’s=:p=:sc. Each sample must be
hbehdwﬁhﬁcbiddq’snmgmamﬁcﬂa‘sbrmdnamemdmmb&,ﬁdmmbqﬁdi&mmfsm

Time of Performance: Th:nnmbuofcalmdardzysinwhichdeﬁvaismbemad:aﬁumcﬁptofcrd:sbaﬂ
bestahd_htbcbidmdmaybeafactorhmakﬁngmawud,pﬂcenotﬁthstandjng. If no delivery time is statad
ind:ebid,bidderayesﬂ:a_tdcﬁveryismbemadcwiﬂ:intwoweeks(lObusi:msdzys)ofurda.
Transpomﬁonanddeﬁvery'chargushouldbeinchadedhthcpﬁc:andbcﬁJﬂyprepaidbythevendormﬁJc
destination specified in the bid. Bid prices shall incinde delivery of all items F.O.B. destination_
Nwmamiahmdsuppﬁﬁmstbcdcﬁmedmlmodm‘wisespedﬁaﬂysmmdhﬂmbii

Alternate/muitiple bids will not be considered unless specifically called for in the bid.

Bond requirements. Ihehsﬁmﬁmmmﬁtheﬁghtmreqﬁrethathescleﬂedvendmpostape:fomame
and/or payment bond in such amount as deemed reasonable by the institation. Any bond requirement should be

Sﬁ,OOOifrecefvedbyﬂaedad]jncmd_conﬁmedhwuhngwiﬂ:inﬁvc(S)dzyamInsﬁmﬁunfmns,

By signing this bid where indicated, the bidder agrees to strictly abide by all state and federal statutes and
regulations. The bidder further certifies that this bid is made without coltusion or frand.

Failure to Bid/Error in Bid. Faﬂmembidwithomadﬁsingthzhsﬁmionﬁatﬁnmeimitaﬁonsfmbidsm
dskabhmaymuhhmmvﬂ&omhsﬁnﬁm’sbiddzm'ﬁstmvuingﬂmcﬂcgoryofhm In case of eor
inﬂ:eextensionofpﬁosinﬂ:ebid,ﬂaemﬂpﬁcewmgomLatﬂbidSWﬂlNOTbewdwmﬁam
Bﬂdmmcmﬁmdbvﬁﬁ&kﬁ&bcﬁms@&mummmmﬁddndﬁmwm
not be considered. Nobidshaﬂbea]teted.amcndcdorﬁthdmwnafmropming. After bid opening, a bidder
maywiﬂ:dnwabidonlywhenthcreisobviouscled(:alecrorsuchasauﬁsplaceddechmlpomorwhm
enforccmentoftbebidwouldimposeunconsclonablehardshipduetoanmrinthcbidmu!:inghaqmtation
substantially below the other bids received Bid withdrawals will be considered only Upon written request of the
bidder.




2. INSPECTION. All bids will be publicly opened and are subject to public inspection after the award Bidders may
be present at bid opening. -

3. ACCEPTANCE AND AWARD. The Institution reserves the right to reject any and,ell bids and to waive amy

informality in bids and, unless otherwise specified by the bidder to accept any item in the bfd. Action to reject all bids

shall be tak=n for unreasonably high prices, errors in the bid documents, cessation of need, unavailability of funds, or
any other reason approved by the Tennesses Board of Regents.

a  Contracts and purchases will be made with the lowest, responsible, qualified bidder. The quality of the articles to
be supplied, their conformity with the specifications, their suitability to the requirements of the Institntion, cash
discount offered and the delivery terms will be taken into consideration.

b. Thehsmnmm&sngmmwdsupmlo%mmmhsﬂ:mﬂ:emhmdm&ehi

¢. If a bidder fails to state 8 time within which a bid mnst be accepted, it is understood and agreed that the Institation
shall bave sixty (60) days to accept. _

d. A written purchase order mailed or otherwise fomnished, to the successfnl bidder within the time period specified in
the bid results in a binding contract without further action by either party. The contract may not be assigned

e. If the appropriate space is marked on the bid, other stzt= instimtions of higher edncation may purchase off the
contract during the same period as the Institntion.

4. DISCOUNT PERIOD. Tmemcomecuonwnhdxscomnoﬁ'eredwﬂlbecompmdﬁumﬂndmdddmat
destination, or from the date comect invoices are received, whichever is later,

5. DEFAULT OF SELECTED VENDOR. In cass of vendor default, the Institntion may procure the arficles or
services from other sources and hold the defanlting vendor responsible for any resulting cost.

6. INSPECTION OF PURCHASES. Articles received which are not equivelent will not be accepted and will be
picked up by the vendor or returned to vendor, shipping charges collect Institntion shall have & reasonable period in
which to inspect and accept or reject materials without lisbility. If necessity requires Institution to use nonconforming
materials, an appropriate redoction in payment may be made.

7. TAXES. Institution is tax exempt; do not inclnde taxes in quotation. Vendors making improvements or additions
to, or performing repair work on real property for Institution are Kable for any applicable sales or uss tax on tangible
personal property used in connection with the contract or firnished to vendors by the state for use under the contract.

8. NONDISCRIMINATION. The Institution and bidder agree to comply with Titles VI and VII of the Civil Rights
Act of 1964, Title IX of the Edncation Améndments of 1972, Section 504 of the Rehabilitation Act of 1973, Executive
Order 11,246, the Americans with Disabilities Act of 1990 and the related regplations to each. Each party assares that it
will not discriminate against any individoal incinding, but not limited to employees or applicants for employment and/or
stndents, becanse of race, religion, creed, color, sex, age, disability, veteran statns or national origin.

9. PROHIBITIONS/NO VENDOR CONTRACT FORM/TENNESSEE LAW/AUDIT. Acceptance of gifis from
vendors is prohibited. TCA §12-3-106. Bidding by staie employe<s is prohibited. TCA §12-4-103. The bidder warrants
that no part of the total confract amount shall be paid directly or indirectly to any officer or employee of the Stats of
Tennessee. The comiract documents for purchass under this bid request sball consist of the snccessful bidder’s bid and
the Institution’s purchase order. Bidders may not require any other written contract terms or conditions, nor may
zny other terms and conditions be imposed by means of subsequent documents, such as imveices, warranty
sgreements, license agreements, etc. Should the bidder request exceptions to terms and conditiors and/or those
propesed by the bidder vary from the bid and TBR Policies and Guidelines, Institution may render the bid
unresponsive and sabject the bid to rejection. The contract shall be governed by Tennessee law. For all awards
other than for a frm, fixed price, vendor shall maintain books and records for a period of three (3) years from final
payment, and these records shall be subject to andit by the State.

10. PURCHASING POLICIES/BID PROTESTS. This bid request and any award made hereunder are sobject to the
policies and guidelines of the Tennessee Board of Regents (www.tbr.state tnus) and Institution (available upon
request). Bid protest procedures are available at -
bttp://www.tbr.state tn ns/policies guidefines/business policies/4-02-10-00 htm




