SUBMITTING A DATA REQUEST

To submit a data request, click the link below:

https://swtcc.sharepoint.com/sites/InstitutionalResearch/Lists/Data%20Request/NewForm.aspx

You will then see the homescreen below.
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* Request name i.e. ACBSP annual Report data.
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Data Request Find items v
Data Task List * Department

Recycle bin

* Date Required

3/22/2022

* Do you want summarized or raw data

Find items v

* What data do you want

*  Data date range

Disaggregations Requested

Return to classic SharePoint

Follow these steps to complete the fields in the New Item form.

Enter type of report

Select IR or IE

Your department

Date you need the data

Select summarized or raw

What data do you need

What date range you need
Select how you want the data disaggregated
9. What are you using this data for
10. Type of request

11. Hit save
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https://swtcc.sharepoint.com/sites/InstitutionalResearch/Lists/Data%20Request/NewForm.aspx

If you see this screen below, your submission was successful.

D B sucest x [+

<

SharePoint P search

cC ® & ©

C QA B nhips//swiccsharepointcom,

n Institutional Research

Home + N

& Send to

Promote {3 Page details [%) Immersive Reader Analytics
Documents

Pages

Data Request list

Site contents

Data Request

Data Task List Success!

Recycle bin

Like  [] Save for later

&) Add real-time chat
-

We have received your request and will be in touch soon. Be on the lookout for emails about the status of your request.

- o

® F g = @ @

A B ?

Private group % Following

Published 10/22/2021

P

R 2 members

£ Edit

7

X

v





